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IMOJINTUKA
00padoTku nepcoHanbHbIX TaHHBIX MBOY IlepBomaiickoit OOIII

1. O01ue moJ10KeHu s

1.1. Hacrosmias moimTrKa 00paboTku nepcoHanbHbix JanHbix MBOY IlepBomaiickoit OOLI (nanee
[MonutHka) ompenenser Iead O0OpabOTKH TMEPCOHANBHBIX JAHHBIX, KATCTOPHH W TEpPEeYeHb
o0OpabaTbIBaeMbIX EPCOHANBHBIX JaHHBIX, KATETOPUU CYOBEKTOB, IEPCOHANLHBIE TAHHBIE KOTOPHIX
o0pabaThIBatOTCsl, CMOCOOBI, CPOKM UX OOpaOOTKM U XpaHEHHs, TMOPSIAOK YHHYTOXKEHUS
MEPCOHANBHBIX JIAaHHBIX TPHU JOCTIKEHUHU Ieeld UX oOpaOOTKM WM MPU HACTYIUICHHH WHBIX
3akoHHBIX ocHOBaHui B MBOVY IlepBomaiickyto OOIII (nanee — IlIkona).
1.2. JlokaibHBIE HOPMATHBHBIC aKThl M WHBIE JOKYMEHTBI, pPErIAMCHTHPYOIE 00paboTKy
NepCOHANIbHBIX NaHHBIX B [1IkoJe, pa3pabaTeiBatoTCs ¢ yueToM mnojoxkeHuit [lomutuku.
HenctBrue IlonmuTHKM pacnpocTpaHseTcss HAa IEPCOHANBHBIE JaHHbE, KoTopele Illkoia
o0pabaThIBaeT ¢ UCIIOIB30BaHUEM U 0€3 UCIIOIb30BAHUS CPEJICTB aBTOMATHU3AIIHH.
1.4. B [lonuTuke UCMONB3YIOTCS CIEIYIONINE MTOHSITHS:
e IEpCOHANbHBIC JIaHHBIE — JI00as WH(OpMalUs, OTHOCSIIAACA TPSIMO HIM KOCBEHHO K
OTpe/IeJICHHOMY HWIIM ompezaenseMoMy (usndeckoMy ity (CyOBEKTy MepCOHANTbHBIX

JIAHHBIX);
e IEPCOHAJBHBIC JAHHBIC, Ppa3pEIICHHbIC CYOHEKTOM IEPCOHANBHBIX JIAHHBIX  JUIs

pacripoCTpaHCHUA — IIEPCOHAJIBHBIC JAaHHBIC, AOOCTYII HCOIPaHWYCHHOI'O Kpyra JIMI K

KOTOPBIM TIPEIOCTABIIEH CYOBEKTOM NEPCOHAIBHBIX JAHHBIX IyTEM JIadd COTJIAacHsl Ha
00paboTKy MEePCOHANBHBIX JaHHBIX, Pa3PEIICHHBIX CYOhEKTOM IMEPCOHATBHBIX JTAHHBIX JIJIS
pacmpocTpaHeHus B OPSKE, IpeaycMoTpeHHOM DenepanbHbIM 3akoHOM 0T 27.07.2006 Ne
152-®3 (nanee — 3akoH);

e OIEPAaTOp TMEPCOHATBHBIX JaHHBIX (omeparop) — Illkoma — popuanyeckoe JHIIO,
CaMOCTOSITEJIbHO WJIM COBMECTHO C JPYTMMHU JIMIIAaMH OpraHusymoomiee u (W)

OCYIIECTBJIsIFOIIEee 00pabOTKy MEePCOHANBHBIX JAHHBIX, OMPEACIAIONIee Men 00paboTKH
MEPCOHAIBHBIX JIAHHBIX, COCTaB TMEPCOHAIBHBIX JaHHBIX, MOJJEKAIMUX O00paboTKe,
nevictBus (ormepanuu), CoBepIacMbie ¢ MEPCOHAILHBIMH JTAHHBIMH;

e 00paboTKa MEPCOHANBHBIX JIAHHBIX — JCHCTBUE (OMeparus) Wid COBOKYITHOCTh ACHCTBUI

(onepaum?l) C NCPCOHAJIbHBIMU JaHHBIMHA C UCITIOJIb30OBAHHUEM U 0€3 UCIIOIb30BaHUS CpCACTB
aBTOMaTH3aly, BKJIO4Yas C60p, 3aluChb, CUCTCMATU3AIUIO, HAKOIIJICHUC, XPAaHCHHC,



yrouyHeHue (OOHOBIICHHE, W3MEHCHHWE), H3BICUCHHE, WCIOJIB30BaHUE, Mepenady
(pacnpocTpaHeHue, IpeoCcTaBICHHE, JOCTYIT), 00e3TMYMBaHUE, OJOKUPOBAHUE, yIaJICHNUE,
YHUYTOXKEHUE;

e aBTOMAaTH3MpOBaHHAas 00pPaOOTKAa MEPCOHATBHBIX JAHHBIX — 00paboTKa MepCOHATBHBIX

JAHHBIX C TOMOUIBLIO CPEJICTB BHIUMCIUTEIbHON TEXHUKH,;

e pacnpocTpaHEHUE NEPCOHANBHBIX JIAaHHBIX — JACWCTBUS, HANpaBICHHBIE HA PACKPBITHE
MIEPCOHANBHBIX JAaHHBIX HEOMPEEICHHOMY KpYTY JIUL;

e IMPEJOCTABJICHHUE MEPCOHANbHBIX JIAHHBIX — JIEHCTBUS, HalpaBlICHHbIE HA PACKPBITHE
MEPCOHANBHBIX TAHHBIX OIPE/IeJICHHOMY JIUIY WU OIPeIeICHHOMY KPYTY JIMII;

o OJIOKMPOBaHME TMEPCOHATIbHBIX JIAaHHBIX — BPEMEHHOE IpeKpameHrne o0paboTKu

MEPCOHATIBHBIX JAHHBIX (32 MCKIIOYCHHEM CIIydaeB, eciii o0paboTka HeoOxoauma st
YTOUHEHHSI IEPCOHAIILHBIX TAHHBIX);
e VHHUYTOXKCHHUC IICPCOHAJIBHBIX JAHHBIX — HeﬁCTBHﬂ, B PE3yJIbTaTC KOTOPBLIX CTAHOBHTCHA

HCBO3MOXXHBIM BOCCTAHOBUTHL COJCPIKAHHUC IICPCOHAJIBHBIX JTAaHHBLIX B HH(i)OpMaHHOHHOIZ
CUCTCMC IICPCOHAJIbHBIX JOJAHHBIX H (I/IJ'II/I) B PE3YJIbTATC KOTOPBIX YHHYTOKAKOTCA
MaTepHuaJIbHbIC HOCUTEIIN IE€PCOHAJIBHBIX JAHHBIX,

e 00e3IHMYHBaHHE IICPCOHAJIBHBIX JAaHHBIX — ILCIZCTBHH, B PE3YJIbTAaTC KOTOPLIX CTAHOBUTCH

HEBO3MOXHBIM ~0€3 HCIOJB30BaHHUSA JIOTIOJIHUTEIFHOH HWH(POPMALMK  OINPENEIUTh
MIPUHA/IJIEKHOCTh IEPCOHAJIBHBIX IaHHBIX KOHKPETHOMY CYOBEKTY EPCOHAJIbHBIX IaHHBIX;
o uH)OPMANMOHHAS CHCTEMa TEPCOHAIBHBIX JAHHBIX — COBOKYIMHOCTBH COJEpIKAIIUXCS B

0a3ax JaHHBIX TIEPCOHANBHBIX JAHHBIX UM  OOECIEeYMBAIOIIUX WX 00paboOTKy
MH(GOPMALMOHHBIX TEXHOJIOIMHA U TEXHUYECKHX CPEJICTB,;

e TpaHCIpPaHWYHAL] MEepejlaya IEPCOHANBHBIX JTAHHBIX — [Iepeada IEpCOHAIbHBIX JaHHBIX Ha
TEPPUTOPUIO HMHOCTPAHHOI'O TOCYAAPCTBA OpraHy BIIACTH WHOCTPAHHOI'O TIOCYIapCTBa,
MHOCTPaHHOMY (PU3MUYECKOMY JIMILY MJIM MHOCTPAaHHOMY FOPUIHMUYECKOMY JIUILY.

1.5. [llkona kak onepaTop NEPCOHAIBHBIX JaHHBIX 00s3aHa:

1.5.1. CobnronaTh KOHGUACHIMATBHOCTD IEPCOHATBHBIX JaHHBIX, 8 UMEHHO HE PaCIIPOCTPAHATh
NEPCOHAIbHBIE IaHHBIE U HE MepeAaBaTh UX TPEThUM JIMILaM 0e3 coryacus cyObeKTa MepCOHaTbHbIX
JAHHBIX WJIM €r0 3aKOHHOTO MPEICTaBUTENS, €CIIM HHOE HE MPETyCMOTPEHO 3aKOHO/1aTEIbCTBOM.

1.5.2. ObGecneunTs CyOBEKTaM TMEPCOHAIBHBIX JAHHBIX, WX 3aKOHHBIM IPEICTaBUTEISIM
BO3MOXKHOCTh O3HAKOMJIEHHUSI C JIOKyMEHTaMH M MaTepualaMi, COJEpKallMMHU UX MEepPCOHANIbHBIE
JJaHHBIE, €CJIM UHOE HE MPEIYCMOTPEHO 3aKOHOJATEIbCTBOM.

1.5.3. Pa3bsicHATH CyOBEKTaM MEPCOHAJBHBIX JAHHBIX, HX 3aKOHHBIM MPEJCTABUTENAM
IOpUJIMYECKUE TIOCIIECTBUS 0TKa3a MPel0CTaBUTh IEPCOHATIbHBIE TAaHHBIE.

1.5.4. briokupoBaTh WK yAAJISATh HEMPAaBOMEPHO 0OpaldaThiBa€Mble, HETOUHBIE MTEPCOHATbHbBIE
JaHHbIE JIN00 00ecreunTh UX OJIOKMPOBAHUE WIIH YIAJICHHE.

1.5.5. IIpekpatuTh 00pabOTKY M YHUUYTOXUTh WUIM OOE3JIMYUTH MEPCOHAIbHbBIE JaHHbIE JTUOO
o0ecreunTh MpeKpalieHue 00paboTKN U YHUUYTOKEHUE WM 00€3TMYUBAHNE IEPCOHANIBHBIX JaHHBIX
IpU AOCTHXKEHUHU eI UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKy NEpPCOHANBHBIX JAaHHBIX WM OOECHEeYUTh MpeKpalleHue
00pabOTKM MEPCOHAIBHBIX JAHHBIX B CJIy4ae OT3bIBAa CYOBEKTOM MEPCOHATBHBIX JaHHBIX COTJIacus
Ha 00pabOTKy ero MepcoOHAIbHBIX IAHHBIX, €CIU MHOE HE MPEIYCMOTPEHO J0TOBOPOM, CTOPOHOU
KOTOpOTO, BBIFOJONpPUOOpETAaTENeM WM MOPYYUTEIEM IO KOTOpPOMY SIBISETCS CYOBEKT
NEPCOHANBHBIX JaHHBIX, WM UHBIM cornameHueM mexay llkosoi u cyObekToM nepcoHanbHbBIX
JTAHHBIX.



1.5.7. Ilpunumatrb Mepbl, HEOOXOOUMBIC M JIOCTATOYHBIC IJIsI OOECIICUEHUS BBIOJIHEHHS
00s13aHHOCTEH, MPEeAYCMOTPEHHBIX 3aKOHOM M IPUHSATHIMU B COOTBETCTBHM C HUM HOPMAaTHUBHBIMU
NPaBOBBIMHU aKTaMHU.

1.6. [lIkona Brpase:

1.6.1. CamocTOsTENBEHO ONIPEAEIIATH COCTAB U NIEPEUEHb MeP, HEOOXOAUMBIX U JOCTATOYHBIX JUIS
o0ecrieyeHHs BBIIIOJHEHUs OOS3aHHOCTEH, NPEAYCMOTPEHHBIX 3aKOHOM UM IpPUHATBIMU B
COOTBETCTBUM C HHUM HOPMATUBHBIMU HPAaBOBBIMH aKTaMM, €CJIM HHOE HE MPelyCMOTPEHO
3aKOHOJATEIbCTBOM O IEPCOHAIBHBIX IaHHBIX.

1.6.2. Hcnonws3oBaTh IEPCOHANIbHBIE JIaHHBIE CYOBEKTOB IEPCOHAIBHBIX JAaHHBIX 0€3 HX
COIJIaCHsl B CITYYasX, MPEIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.3. IlpenocTaBnsTh NepcOHANbHBIC JaHHBIE CYOBEKTOB NMEPCOHAIBHBIX JAHHBIX TPETHUM
JMIIaM B CITy4asiX, PeAyCMOTPEHHBIX 3aKOHOIATEILCTBOM.

1.6.4. Tlopyunts 00pabOTKY MEPCOHATBHBIX IAHHBIX IPYroMy JHUIy C corjacus CyObeKTa
HEPCOHAIbHBIX JaHHbBIX, €CIIM MHOE HE MPEeIyCMOTPEeHO (efepalibHbIM 3aKOHOM, Ha OCHOBaHHUHU
3aKJII0YaeMOro C 3TUM JIMIOM jorosopa. Jluio, ocymectBisonee o0paboTKy NEpCOHAIbHBIX
JaHHbIX 1o mnopyueHuto Ilkossl, 00s3aHO coOmrofaTh MNPUHLMOBL M IOpaBUiIa 00pabOTKU
HNEpCOHANBHBIX JIAaHHBIX, IPEIyCMOTPEHHbIE 3aKOHOM, coONoIaTh KOH(UICHIHATBHOCTD
NEPCOHANBHBIX JaHHBIX, NPUHUMATh HEOOXOAWMBIE MEpHl, HANpaBJICHHbIE Ha oOOecIeYeHne
BBITTOJIHEHUS 00SI3aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaboTHMKH, COBEpLICHHOJETHHE OOydYarollMecs, pPOJAUTENN  HECOBEPIICHHOJETHUX
00yYaIOUIMXCSl, UHBIE CYObEKTHI IEPCOHABHBIX TAHHBIX (J1ayiee - CYOBEKThI IEPCOHATBHBIX TAHHBIX )
00s13aHBbI:

1.71. B cayyasx, MperlycMOTPEHHbIX 3aKOHOJATENILCTBOM, IpenoctaBiarh lllkone
JIOCTOBEPHBIE NEPCOHAIIbHBIE TaHHBIE.

1.7.2. Ilpu u3MeHeHNH NepCOHANbHBIX JaHHBIX, OOHAPYKEHUH OLIMOOK MM HETOYHOCTEH B HUX
He3aMeUIMTENBHO coo0maTs 00 sToM IlIkoie.

1.8. CyObeKThI mepcoHaTbHBIX TAHHBIX BIIPABE:

1.8.1. TTomyuaTs nHpOPMAIHIO, KACAIOIILYIOCS 00pa0OTKH CBOMX NIEPCOHANBHBIX TaHHBIX, KPOME
CJIy4aeB, KOT/ia TaKOW JIOCTYI OrpaHuyeH (penepaabHbIMU 3aKOHAMH.

1.8.2. TpeboBarb ot IlIkoabl YTOYHHTH MEPCOHAJbHBIE JaHHBIC, OJIOKUPOBATb HX WIH
YHUYTOXXUTh, €CIM NEPCOHAJbHbIE JaHHbIE SIBJSIOTCS HEMOJHBIMM, YCTapeBIIMMH, HETOYHBIMH,
HE3aKOHHO TOJIyY€HHBIMH MJTH HE SBJISIIOTCS HEOOXOAMMBIMU ISl 3asIBJIEHHOH 11eJT 00paboTKH.

1.8.3. JlonosHUTH NepcoHaNbHbIE JaHHbIE OLIEHOUYHOT'O XapaKTepa 3asBJICHUEM, BbIPaKAIOLINM
COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. OGxanmoBaTh neiicTBUs Wik Oe3neiicTBue [1IKoJbI B yIOJTHOMOYCHHOM OpPTaHe 10 3aIIUTe
npaB CyObEKTOB MIEPCOHANBHBIX JTaHHBIX WM B CyJIeOHOM MOPSIKE.

2. IIpaBoBbie OCHOBaHHS 00PA0OTKH MEePCOHATbHBIX TAHHBIX

2.1. TIpaBOBBIMH OCHOBaHUSIMU OOPAaOOTKHU MEpPCOHATBHBIX NaHHBIX B lllkose sBISIOTCSA ycTaB U
HOPMAaTHBHBIE MPABOBBIEC AKTHI, JJIsI UCTIOJHEHUSI KOTOPBIX U B COOTBETCTBUU € KOTOopbiMu [llkomna
OCYIIECTBIISIET 00pa0OTKY MEePCOHATBHBIX IaHHBIX, B TOM YHCIIE!

e TpynoBoit kogekc, HHbIE HOPMATUBHBIE MPABOBBIE aKThI, COAEPKALIUE HOPMBI TPYIOBOTO

MpaBa;

e BromkeTHBIN KOIEKC;

e Hanoroserii koxekc;

e ['paxkIaHCKUI KOJEKC;

o (CemelHbIl KOOEKC;,



e Oepepanbubiii 3akoH oT 29.12.2012 No 273-®3 «OO6 obOpazoBanmu B Poccuiickoii
denepanum» U MPUHATHIC B COOTBETCTBUU C HUM HOPMATHBHEIC MIPABOBBIC AKTHI,
e COILMAJIbHOE, IECHCUOHHOE U CTPaxoBO€E 3aKOHOAATENBLCTBO Poccuiickoit deaepanuu;
e 3aKOHOJATENHCTBO B cdepe OE30macHOCTH, B TOM YHCIIE AHTHUTEPPOPUCTUUCCKOM
3aIUIIEHHOCTH.
2.2. TlpaBOBBIMH OCHOBaHHUSMH OOpPaOOTKHM IMEPCOHANBHBIX JMaHHBIX B IlIKojie Takke SABIAIOTCA
JIOTOBOPHI ¢ (DU3WYECKMMHU JIMIIAMH, 3asBiICHHS (COrjiacus, AOBEPEHHOCTH) OOYYArOIIUXCS |
poaurtesei (3aKOHHBIX IPEICTaBHTENIEH) HECOBEPIICHHONECTHUX OOYyYaroIMuXcs, COrJIacusi Ha
00paboTKy MepCOHANTBHBIX JAHHBIX.

3. He.]'II/I oﬁpaﬁoTKn MEPCOHAJTBHBIX JAHHBIX, HX KATECIrOpUMA ! NMEPECUYCHDb, KAaTCIrOpUHu
Cyﬁ'LeKTOB, NMEPCOHAJIBHBIC JAHHBIC KOTOPbIX OﬁpaﬁaTblBalOTCH, CHO(:Oﬁbl, CPOKH UX
OﬁpaﬁoTKI/I U XpaHCHUs, MOPAJTOK YHUITOKCHUSA NMEPCOHAIBHBIX JaHHBIX

1. Heab o0pabdoTku: opranuzanus o0pa3oBaTeIbHOM JeSITeJILHOCTH 10 00Pa30BaTeIbHbIM
MPOrpaMMaM HA4YaJbHOT0 0011ero, 0OCHOBHOTO 0011ero 00pa3oBaHusl, JONMOJHUTEIbHBIM
001meo0pazoBaTeIbHBIM NIPOrPaMMaM

Kareropun IlepcoHanbHbIC TaHHBIE CrenuanbHbie

JTaHHBIX JTaHHbIE

Ilepeuenn e (aMumms, UM, OTYECTBO; CBeeHust 0 COCTOSTHUU
JTAHHBIX e IO, 310pOBbS

e TPaxJIaHCTBO,

e JlaTa U MECTO POXKJICHUS;

e wu3o0Opaxkenwue (pororpadus, BHIEO);

e TIACIIOPTHBIC JAHHEIC,

e aJpec perucTpaIuu Mo MECTY KHUTEIbCTBA,

e ajpec GaKTUYECKOTO MPOKUBAHNUS;

e KOHTaKTHBIC JIaHHBIC,

e WHIWBUAYAIbHBIA HOMED
HAJIOTOTIIATEIIBIIHKA,

e CTPaxOBOW HOMEP WHIMBHIYATLHOTO
mureBoro cuera (CHUJIC);

e CBeJeHHs 00 yCIIeBaeMOCTH
00ydJaromnierocs u Ipyrue CBEACHus,
oOpa3yromuecs B MPOLIECCEe peann3aun
00pa3oBaTeNbHON MPOTPaMMBI;

e UHBIC NIEPCOHATBHBIC JaHHEIE,
penocTaBsieMble PU3NIECKUMU JTUIAMH,
HEO0OXOANMBIE IS 3aKJIIOUYEHUS U
UCTIOJTHEHUS JIOTOBOPOB, CIIOTHCHHUS
HOPM 3aKOHOJATENIbCTBA B chepe
o0pazoBaHUs

Kareropun OOyuaroriuecs, X POAUTENHN (3aKOHHBIC TIPEACTABUTEIIHN)
CyOBEKTOB




CrocoOsl ABTOMaTH3UpOBaHHass 00paboTKa U 0€3 CPEeICTB aBTOMATH3AIIUH, B TOM YHCJIE:
00paboTKu e TIOJy4YEHHE MEPCOHAIBHBIX JAHHBIX B YCTHOW W MMCbMEHHOU opme
HETMOCPEICTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECEHUS NEPCOHAIBHBIX JAHHBIX B )KyPHAIBI, PEECTPHI U
UH(POPMALIMOHHBIE CUCTEMBI U TOKYMEHTHI 11IKOITBI.
Cpoku B Teuenue cpoka peanuzanuu 06pa3oBaTENbHON MPOTrpaMMbl
00paboTKu
Cpoku B teuenne cpoka, yCTAaHOBICHHOTO HOMEHKJIATYPOH JIeT B 3aBUCUMOCTH OT THIIA
XpaHEHUs JIOKYMEHTa, B KOTOPOM COJIEPKATCS TIEPCOHAIILHBIC TaHHBIC
[Topsmox B cootBercTBuu ¢ [lopsakoM yHHUTOKEHUS U 00E3TUUUBAHUS ITE€PCOHATBHBIX
YHHUTOXXEHUS | HaHHBIX [IIKOIBI B 3aBHCUMOCTH OT THITa HOCHTEJIS TIEPCOHAIBLHBIX JTAHHBIX

2. Lleab 00pabdoTku: BbINOJTHEHUs] PYyHKUMI U OJTHOMOYMI padoToaaTessi B TPYI0BbIX
OTHOLIECHHMSAX, B TOM 4HcJIe 0013aHHOCTEH 10 OXpaHe TpyJAa

Kareropun IlepcoHasIbHBIE JAaHHBIE Crneuunanbusle | buomerpuueckue
JTAHHBIX IIEPCOHAIIBHBIC | [IEPCOHAJIbHBIC
JTAHHBIE JTAaHHBIE
Ilepeuenn e (amuius, UMs, OTUECTBO, Csenenus o N300pakenue Ha
JTAHHBIX e IIOI, COCTOSIHUM ¢$oTO U BUAEO3AINCH,
e TPaXJIaHCTBO; 310POBbBS IIOJIyYEHHBIX C KaMmep

JaTa ¥ MECTO POXKICHHUS;
nuzobpaxenue (pororpadus);
MacIOpPTHBIC JaHHbIE,

aJipec perucTpaiuu mno MecTy
KUTEIbCTBA,

aapec paKTUIECKOro
MIPOXKUBAHUS,

KOHTaKTHBIC JaHHBIC,
WHIMBUIYTBHBIN HOMEP
HAJIOTOIIIATEIBIINKA,
CTPaxoBOM HOMEDP
WHUBUAYAIBHOTO JTHIIEBOTO
cueta (CHUJIC);

cBeieHHus 00 00pazoBaHuH,
KBaJIM(pUKAIIH,
po¢eCCHOHAIBHON MOATOTOBKE 1
TTOBBIMICHUY KBATH(PUKAIIH,
ceMelfHOe TT0JIOKEHHE, HATMIHE
JIeTe|, pOJACTBEHHBIE CBA3H;
CBEJICHUs O TPYAOBOU
NeSTeIbHOCTH, B TOM YHUCIIC
HAJIMYKE MOOLIPEHUN,
HarpaxJAcHUN U (UIn)
JTUCIHUIUTMHAPHBIX B3BICKAHUIA;
JAaHHBIE O PETUCTpaluu Opaka,;

HaOJIFOJEHUS




e CBEJICHHS O BOUHCKOM YyYeTe;

e CBeJICHHs 00 MHBAINIHOCTH;

e CBEICHMS 00 yAepKaHUU
AIMMEHTOB,

e CBEJCHMS O JOXOJE C
MpEeABIYILEro MecTa paboThI;

e MHbIC IEPCOHAIIbHBIC IaHHBIE,
IIpeJoCcTaBIIsseMble PAOOTHUKAMHU B
COOTBETCTBHUH C TPEOOBAHUAMHU
TPYAOBOT'O 3aKOHO/IaTENILCTBA

Kareropuu PaboTHUKY, KaHIUIaTh Ha paboTy (CoMcKaTen)
CyOBEKTOB
Crioco0b1 ABTOoMaTu3upoBaHHast 00paboTKa U 0e3 CPEeCTB aBTOMATU3AIUH, B TOM YHCIIC:
00paboTku e TIOJyYEHHUE NMEPCOHATBHBIX TAHHBIX B YCTHOW M MUCBMEHHOM (hopme
HETOCPEICTBEHHO OT CYOBEKTOB NMEPCOHAIBHBIX JaHHBIX;
e BHECEHHS MEPCOHAIBHBIX TAHHBIX B XKYPHAJIbI, PECCTPHI U
UHGOPMAIIMOHHBIC CUCTEMBbI U TOKyMEHThI 11TkoThI
Cpoku B TeueHue cpoka AeHCTBHS TPYAOBOTO JOroBopa. J{jisi KaHIUIaTOB — B TEUCHUE
00paboTkH CpOKa, HeOOXOAMMOTO ISl PACCMOTPEHUS KaHUIATYPhI U 3aKIIIOYCHUS
TPYIIOBOTO JIOTOBOpPA
Cpoxku B TeueHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOM JIeNl B 3aBUCIMOCTH OT THIIa
XpaHEeHHsI JIOKYMEHTa, B KOTOPOM COJIEPKATCs TICPCOHAIBHBIC JAHHBIE, B TOM YHUCIIC B
cocTaBe JHYHBIX fen — 50 net
[Mopsinok B cootBercTBuU ¢ [TopsAaKOM YHUYTOKEHUS ¥ 00E3TUUNBAHUS TEPCOHATBHBIX
YHUYTOXKEHUs | MaHHBIX [1IK0JIbI B 3aBUCUMOCTH OT THIIA HOCHTEIS MEPCOHATBHBIX JTAHHBIX

3. Leab 06padoTku: peann3anus rpakIaHCKO-MPABOBBIX J0r0OBOPOB, CTOPOHOIA,
BBITOIONIPHOGPETaTE/IEM WIH NOJTydYaTesieM KOTopbIX siBJsieTcs [kona

Kareropuu [TepcoHanbHbIe JaHHbIE
JTAHHBIX
[Tepeuenn e (amuus, UMsI, OTUECTBO,
JTAHHBIX e TIACTIOPTHBIE TAaHHBIE,;
e ajpec peructpanuu U (mim) GaKkTHYECKOrO MPOKUBAHUS,
e KOHTaKTHBIC JaHHBIE;
e HMHJIUBUAYaJbHBI HOMEp HAJIOTOIJIATEIbIINKA,
e HOMEp PacYeTHOTrO CYETa,
e HOMep OAHKOBCKOM KapThl,
e WHBIC MIEPCOHATFHBIC TaHHBIE, TPEIOCTABISIEMbIe (DU3MIECKIMH JTHIIAMH,
HEOOXOMMBIE IS 3aKITFOUEHUS M UCTIOJTHEHUS JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI AOIOBOPA

CyOBEKTOB




CrocoOsl ABTOMaTH3UpOBaHHass 00paboTKa U 0€3 CPEeICTB aBTOMATH3AIIUH, B TOM YHCJIE:
00paboTKu e TIOJy4Y€HHE NMEPCOHAIIBHBIX TAHHBIX B YCTHOW U MMUCBMEHHOU (popme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHBIX;
e BHECEHUS NEPCOHAIBHBIX JAHHBIX B )KyPHAJIBI, PEECTPHI U
MH(pOPMALMOHHbBIE CUCTEMBI U JOKYMEHTHI L1IkoIb!
Cpoku B Teuenue cpoka, HEOOXOUMOTO JIJIsl HCTIOHEHUS 3aKJIFOUEHHOTO 10r0BOpa
00paboTKu
Cpoku B teuenne cpoka, yCTAaHOBICHHOTO HOMEHKJIATYPOH JIeT B 3aBUCUMOCTH OT THIIA
XpaHEHUs JIOKYMEHTa, B KOTOPOM COJIEPKATCS TIEPCOHAIILHBIC TaHHBIC
[Topsmox B cootBercTBuu ¢ [lopsakoM yHHUTOKEHUS U 00E3TUUUBAHUS ITE€PCOHATBHBIX
YHHUYTOXXEHUS | HaHHBIX [1IKOIBI B 3aBHCHUMOCTH OT THITa HOCHTEJIS TIEPCOHATBHBIX JAHHBIX

4. leanb o0pado

TKH. o0ecreueHne 0e30acHOCTH

Kareropun IlepcoHasIbHBIE JAaHHBIE
JTAHHBIX
Ilepeuenn e (amMunus, UM, OTYECTBO;
JTAHHBIX e I[AaCIOPTHBIE IAHHBIE,
e ajpec peructpaiyu U (Win) GaKTHISCKOTrO MPOKUBAHHUS;
e KOHTAKTHBIC JIAaHHbBIE
Kareropun [Tocernutenu [Ikoinbr
CyOBEKTOB
Cnoco0mI ABTOMaTH3UpOBaHHasi 00paboTKa U 6€3 CPeICTB AaBTOMATHU3AIIMU, B TOM YHCJIE:
00paboTku e TIOJIyY€HHUE MEPCOHAIBHBIX JaHHBIX B YCTHON U MMCbMEHHOMN (opMe
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JaHHbIX;
e BHECEHHS EPCOHAIBHBIX JIAHHBIX B )KYPHAJIbI, PEECTPHI U
nH(OPMAIIMOHHBIE CUCTEMBI M IOKyMEHTHI [1Ikob!
Cpoxu B teueHune nepnona Hax0XKAE€HUS OCETUTENS HA TeppuTopuu LIKomb
00paboTKu
Cpoxku B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOH /1€ B 3aBUCUMOCTH OT TUIIA
XpaHEHUs JIOKYMEHTA, B KOTOPOM COJIEPKATCs IEPCOHANIBHBIE JaHHBIE, B TOM YHCIIE
MuHUMYM 30 JTHEH B OTHOIICHUH 3aITUCEH KaMep BUICOHAOIIOICHUS
[Topsanox B cootBercTBuu ¢ [lopsakoM yHHUTOKEHUS U 00€3TNUMBAHMSI IEPCOHATIBHBIX
YHUUTOXEHUS | AaHHBIX LIIKOJIbI B 3aBUCMMOCTH OT TUIIA HOCUTEIS EPCOHAIBHBIX JaHHBIX

4. YcioBusi 00padoTKH MEPCOHAIBHBIX TAHHBIX

4.1. IIkomna OCYHICCTBIIACT C60p, 3allUCh, CUCTCMATU3AlINIO, HAKOIUICHHUEC, XpPAaHCHUC, YTOUHCHUC

(oOHOBACHME,
npeocTaBIeHHE,

HU3MEHEHHE),

nepenauy  (pacmpoctpaHeHwHe,
ylaJeHue W  YHUYTOXECHHE

HU3BJICYCHHE,
00e3IMYnBaHueE,

HUCITIOJIB30BAHUC,

JOCTYI), OJIOKMpOBaHUE,

NEPCOHATIBHBIX OaHHBIX B COOTBETCTBUM C 3aKOHOAATCILCTBOM O IIEPCOHAJIBHBIX OaHHBIX H

JIOKAJIbHBIMH HOPMATUBHBIMH aKTaMU koL



4.2. Bce nepconanbHbie nanHbie [1Ikona monydaer ot cyObekTa mepcoHaIbHBIX JaHHBIX, a B CITy4asX,
KOTJa CYOBEKT MEPCOHAJIBHBIX JaHHBIX HECOBEPIICHHOJETHUH, — OT €ro poauteliei (3aKOHHBIX
NPECTaBUTEIICH ).
4.3. Tlonydyenue o 0OpabOTKy MEPCOHAIBHBIX JAHHBIX, Pa3pPEeIICHHBIX CYOBEKTOM INEpPCOHAIBHBIX
JTaHHBIX A pacnpoctpaHeHus, lllkona ocyiiecTBisieT ¢ COONIIOIEHHEM 3amlpeToB U YCIOBHIA,
MPEyCMOTPEHHBIX 3aKOHOM.
4.4, llkona oObpabaThIBacT MEPCOHATIBHBIC TaHHBIE!

e 0€3 HCIOIb30BaHMS CPEACTB aBTOMATH3alUY;

e CHUCHOJH30BAaHUEM CPEJICTB ABTOMATH3AIIMU B IPOrpaMMax U HHPOPMAIIMOHHBIX CUCTEMaX:

«1C: 3apmnara u Kagpbl», « NEKTPOHHBIA JTHEBHUK»

4.5. XpaHeHHE NIePCOHAIbHBIX IaHHBIX:

4.5.1. llIkona XpaHUT MepCOHATbHBIC JaHHBIC B TCUEHUE CPOKA, HEOOXOAMMOTO JIsl JOCTHKCHHUS
neneil ux oOpaboOTKH, a JTOKYMEHTHI, COJepiKallie MEepCOHANbHBIC JaHHBIE, — B TEUCHHE CPOKa
XpaHEHUs JOKYMEHTOB, MPEAYCMOTPEHHOTO HOMEHKJIATYpOW Jell, C y4eTOM apXHUBHBIX CPOKOB
XPaHEHUS.

4.5.2. TlepcoHanbHble AaHHbIE, 3a(PUKCHUPOBAHHBIE HA OYMa)XHBIX HOCHTENSX, XPaHATCS B
3anupaemMbIxX mkadax a0 B 3alMPaEMbIX TOMEIEHUSIX, JOCTYI K KOTOPBIM OTPaHUYEH.

4.5.3. TlepconanbHbIC JaHHBIE, 00pabaThIBacMbIe C UCIIOJIB30BAHUEM CPEACTB aBTOMATH3AIUH,
XPAHATCS B TAKOM IOPSJIKE M Ha YCIOBHSX, YTOOBI MCKIIFOUNUTH HEMPABOMEPHBIN WM CITyYalHBIH
JOCTYIl K HHM, YHUYTOXKCHHE, H3MEHEHHE, OJOKMpOBaHWE, KOMUPOBAHUE, NPEIOCTaBICHUE,
pacnpocTpaHeHUE IEPCOHATBHBIX JIAHHBIX, 4 TAKXKE WHBIC HEITPABOMEPHBIC JICHCTBUS B OTHOIICHUHT
MEPCOHAIBHBIX JaHHBIX.

4.6. Jluna, oTBeTCTBEHHBIE 3a 00pabOTKY NepcoHaNbHBIX NaHHBIX B lllkone, mpekpamarT ux
00pabaThIBaTh B CIEAYIONMIUX CIydasx:

e JIOCTUTHYTHI 11eNId 00pabOTKU MEPCOHANBHBIX JTaHHBIX;

e HCTEK CPOK JAEWCTBUS corjacusi Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX;

e OTO3BaHO corjiacue Ha 00pabOoTKy MEePCOHAIBHBIX JaHHbIX;

e 00pa0oTKa NepCcOHANBHBIX JaHHBIX HEIIPpaBOMEpHa.

4.7. Ilepenaua mepCOHATBbHBIX JTAHHBIX:
4.7.1. lllkona obecrieynBaeT KOHPHUACHIIUATHHOCTh MEPCOHANBHBIX JAHHBIX.
4.7.2. lllkona nepenaet nepcoHalbHbIE JaHHBIC TPETHUM JIMIIAM B CIEIYIOUIUX CIyJasx:
e CYOBEKT MEepPCOHATBHBIX JAHHBIX Jall COTIacue Ha Mepeady CBOUX JaHHBIX;
e TiepeaaTh JaHHbIE HEOOXOAMMO B COOTBETCTBUHU C TPEOOBAHUSIMH 3aKOHOAATEIHCTBA
B pPaMKaX YCTaHOBJICHHOW MPOLEAYPHI.
4.7.3. llIkoa He OCYIIECTBIISET TPAHCTPAHUIHYIO TIepeady epCOHATBHBIX JaHHBIX.

5. AKTyaJam3alus, HCIIpaBjieHHe, ylajleHHe U YHUUTOKeHHe ePCOHATbHBIX JaAHHBIX,
OTBeTHI HA 3alIPOCHI CYObEKTOB NMEePCOHATbHBIX JAHHBIX

5.1. B cinyuae npeaocTaBiieHHs CyOBbEKTOM MEPCOHATBHBIX JaHHBIX, €M0 3aKOHHBIM MTPEICTaBUTEIEM
(aKTOB O HEIMOJHBIX, YCTAPEBIINX, HEJIOCTOBEPHBIX WJIM HE3aKOHHO IMOJYyYEHHBIX MEPCOHATbHBIX
naHHbix Illkosna akTyanu3upyer, HCIpaBiseT, OJIOKUpPYeT, yJajlseT HIM YHUYTOXKACT HUX H
YBEJIOMJISIET O CBOUX JCUCTBUSAX CyOBEKTa MEPCOHATIBHBIX JaHHBIX.

5.2. llpu nmoctmxkeHnn Tenell oOpaOOTKH TEpPCOHANBHBIX JaHHBIX, a TaKXKe B ClIydae OT3bIBa
CyOBEKTOM MEPCOHANIBHBIX IaHHBIX COIIacusl Ha 00pabOTKY MEPCOHANBHBIX JAHHBIX MIEPCOHANIBHBIE
JAHHbIE MOJUIE’)KAT YHUUYTOXKEHUIO, €CIM MHOE HE IMpPelyCMOTPEHO JO0rOBOPOM, CTOPOHOM,
nosry4aresniemM (BbIFOJONpPHOOpeTaTeIeM) 0 KOTOPOMY SIBIISIETCSI CYOBEKT IIEPCOHATBHBIX TAaHHBIX.



5.3. YHUUTOXECHHE TOKYMEHTOB (HOCHTEJICH), COACPIKAIIMX TIEPCOHATBHBIC TaHHbBIE, TIPOU3BOIUTCS
B cOOTBEeTCTBUU C [lOpSaKOM YHUUYTOXKEHUS U OOE3TMUMBAHUS MEPCOHATBHBIX NaHHBIX [IIKOIBI B
3aBUCHMOCTH OT THIA HOCUTEJISI IEPCOHALHBIX IAHHBIX, B TOM YHCIIE TyTeM U3MEIbUCHUS IIpeepe,
CTUpaHUs Wik (POpMATHPOBAHHS STIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKTa MEpCOHANBHBIX JTaHHBIX WM €ro 3aKoHHOro mpejacraButens lllkona
coobmraeT emy nHpopManu 060 00padoTKe MEPCOHATBHBIX JaHHBIX CYOBEKTa B CPOKU U B TIOPSIJIKE,
YCTaHOBJICHHOM 3aKOHOM.



